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Guidance on Marriage/Civil Partnership procedures 


Couples marrying in Northern Ireland have a choice of either a religious/belief ceremony or a civil ceremony (which is conducted by a Registrar). The initial arrangements are the same for both types of marriage.

A belief Marriage may be conducted by a Humanist Celebrant who operate independently and are not employees of a district council. Remember to make early arrangements with them.

Notice of Marriage/Civil Partnership may be given at Causeway Coast and Glens Registration Offices in Ballycastle, Ballymoney, Coleraine and Limavady for a ceremony taking place in this Council area.

A Civil Marriage Ceremony can be conducted by a Registrar or Deputy Registrar for the district in which it is to take place.

A Civil Marriage/Partnership may take place in the Registration Offices, Council Civil Buildings, or at a place that has been approved by Causeway Coast and Glens Borough Council. There are already a number of external venues within the Council’s boundaries licensed for these Ceremonies.  A full list can be seen on the Council’s website or by contacting one of the Registration Offices.

Alternatively if you wish to apply for a temporary approval for a Civil Marriage/Partnership to be conducted at a place of your own choice, such as your own home, you should contact the Registrar who will advise you about the application procedure.

Fees for Religious Marriage in Church etc at any time or day
Schedule: £44.00 (notice of marriage £22.00 x 2)
Marriage Certificate: £8.00 which can be paid when attending your schedule collection appointment
Total Cost: £52.00

Fees for Belief Marriage at any place or venue
Schedule: £44.00 (notice of marriage £22.00 x 2)
Marriage Certificate: £8.00 which can be paid when attending your schedule collection appointment
Total Cost: £52.00

Fees for Marriage/Civil Partnership in Registrar's Offices
Monday - Friday 10:00-16:00 £88.00 (time slots: 10:00, 12:00, 14:00, 16:00)
Saturday - 11:00-15.00 £214.00 (time slots: 11:00, 13:00, 15:00)
A room hire charge will apply when more than 4 people attending
Flexible times available in off-peak season November to March

										


Max. 3 Registrars officiating in borough area at any one time
Public/Bank Holidays excepted.

Fees for Marriage/Civil Partnership in Approved Places
Monday - Friday 10:00-16:00 £213.00 (time slots: 10:00, 12:00, 14:00, 16:00)
Saturday - 11:00-15:00 £263.00 (time slots: 11:00, 13:00, 15:00)
Flexible times available in off-peak season November to March
Max. 3 Registrars officiating in borough area at any one time
Public/Bank Holidays excepted

Fee of £400.00 for the cost of Licensing of an Approved Place for a 3 year period or for a one off temporary approval and to include the provisions of the Registrar, Building Control and Environmental Health

Office Opening Hours
Ballymoney, Coleraine and Limavady: Monday – Friday: 9.30 am – 12.30 pm and 2.00 pm – 4.30 pm
Ballycastle: Monday & Friday 1.30 pm – 4.30pm. Tuesday & Thursday 9.30am – 12.30pm
An appointments system operates. 

Notice of marriage can be accepted from one year in advance or at least 28 days prior to the date of the ceremony.

For a religious/belief marriage, please make an appointment to give notice at the most convenient office of your choice.  For a civil marriage/partnership notice, please make an appointment with the relevant office – a provisional booking is required.

If preferred you can give notice for your marriage or civil partnership by post – see next page for addresses. Please enclose your original completed marriage or civil partnership notice forms (one each) to the relevant office, along with actual full birth certificates, other documents if applicable and photocopies of your passports.  Actual passports can be presented at a later date when birth certificates and other documents will be returned to you. 

You can also drop off at reception in an envelope marked for the attention of the Registrar - Reception will pass the envelope to the Registrar who will contact you in due course.

If you do not hold British or Irish Citizenship, have leave granted under the EU Settlement Scheme (EUSS) or a pending decision on EUSS made before 1 July 2021, and want to marry or form a civil partnership in Northern Ireland you need to fill in an Immigration Status Statement.

NOTICE IS NOT ACCEPTED BY EMAIL.





The fees can be paid at the time of notice by either of the following options:

Via the online service on our website www.causewaycoastandglens.gov.uk 
On the home page there is a ‘PAY/APPLY ONLINE’ option.
It asks for name, email address, invoice no., amount due, customer reference etc.
For the Invoice no. please enter the date of the wedding in the format ddmmyy 
For customer ref. please enter Marriage Fees with relevant office name: Ballycastle/Ballymoney/Coleraine/Limavady Registration Office 
You will get an email receipt, and the information regarding the payment will be emailed through to the relevant office from Finance

Via credit/debit card – please phone relevant office or a Registrar will phone you on receipt of your application. 

Card/Cheque/Cash if attending in person.

On receipt of payment, the notice will be entered onto the system and a details sheet will be emailed/given for checking.  

Contact Details -

Ballycastle:
Sheskburn House, 7 Mary Street, Ballycastle BT54 6QH
Tel 028 2076 2225 / 028 2076 1657
Email: ballycastle.registrar@causewaycoastandglens.gov.uk

Ballymoney:
Riada House, 14 Charles Street, Ballymoney, BT53 6DZ
Tel: 028 2766 0200 / 028 2766 0206
Email: ballymoney.registrar@causewaycoastandglens.gov.uk

Coleraine:
Cloonavin, 66 Portstewart Road, Coleraine, BT52 1EY
Tel: 028 7034 7034 / 028 7034 7020 / 028 7034 7021
Email: coleraine.registrar@causewaycoastandglens.gov.uk

Limavady:
7 Connell Street, Limavady, Bt49 OHA
Tel: 028 7772 2226 / 028 7776 0309
Email: limavady.registrar@causewaycoastandglens.gov.uk

 

For further information on Registration Services and to access forms, please visit the Council’s website at www.causewaycoastandglens.gov.uk or www.nidirect.gov.uk or you can contact your nearest Council Office.
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