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Title of Report: Review of Building Control Non-Statutory Fees and 
Proposed Increase 

Committee Report 
Submitted To: 

Environmental Services Committee 

Date of Meeting: 10th September 2024 

For Decision or 
For Information

For Decision 

To be discussed In 
Committee  

No 

Linkage to Council Strategy (2021-25) 

Strategic Theme Local Economy 

Outcome Supporting Statutory Requirements 

Lead Officer Head of Health and Built Environment 

Budgetary Considerations 

Cost of Proposal N/A 

Included in Current Year Estimates NO 

Capital/Revenue N/A 

Code N/A 

Staffing Costs N/A 

Legal Considerations 

Input of Legal Services Required NO

Legal Opinion Obtained NO 

Screening 
Requirements

Required for new or revised Policies, Plans, Strategies or Service Delivery 
Proposals.

Section 75 
Screening 

Screening Completed:   N/A Date: 

EQIA Required and 
Completed:  

N/A Date: 

Rural Needs 
Assessment 
(RNA) 

Screening Completed N/A Date:  

RNA Required and 
Completed:         

N/A Date: 

Data Protection 
Impact 
Assessment 
(DPIA) 

Screening Completed:         N/A Date: 

DPIA Required and 
Completed:

N/A Date: 
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1.0 Purpose of Report 

1.1 To consider a request to increase fees for Building Control Non-Statutory 
Services.  

2.0 Background  

2.1  The Building (Prescribed Fees) Regulations (NI) 1997 and The Building 
(Prescribed Fees) (Amendment) Regulations (NI) 2013 & 2022 authorise 
district councils to charge fees for certain prescribed functions and 
establish the level of fees that may be charged.    

2.2 Non-statutory fees are charged for Building Control Services that are not 
specified or set under any specific fees legislation. These charges are 
required to be advertised as part of the Councils Publication Scheme and 
are available on the Council website. 

2.3 The non statutory fee schedule may be reviewed by Council at any time to 
reflect changes in Building Control service delivery. The current non-
statutory charges have not been reviewed since their introduction on the 
1st April 2020. 

2.4 Fee increases are necessary to ensure that the Council can maintain 
adequate resources within the Building Control Department and allow for 
the prompt, efficient and professional delivery of services to a range of 
customers. 

2.5 Table 1 below indicates the current charges alongside the proposed new 
fee for administering and producing the requested information. The 
increase in the standard fee from £30 to £50 reflects a review of the cost of 
the service, includes simple inflationary adjustments and account of the 
rise in staff costs since April 2020.  

Table 1 

SERVICE Current Fee Proposed 
New Fee

Confirmation of ‘Exemption’ from making a 
Building Control application¹ 

£30.00 £50.00 

Duplicate or Archived Retrieved Copy of 
Completion Certificate 

£30.00 £50.00 

Photocopy of original approval or completion 
certificate requested under FoI/EiR 

No Charge No Charge 

Comfort Letter (Completion before 1994) 2 £30.00 £50.00 

Additional/Revised stamped set of ‘Approved’ 
Plans (where drawings/plans have been provided)

£30.00 £50.00 
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Confirmation of address letter £30.00 £50.00 

Review of Archived Records £30.00 £50.00 

Legal Enquiries (i.e.Work Stages) £30.00 £50.00 

VAT Exemption Letter (for HMRC) £30.00 £50.00 

Withdrawn application (after validation and 
before Approval/Notice of Rejection issued or 
PONE) 3 

£30.00 £50.00 

Copy of archived drawings / plans (where Review 
of Archived Records is required the above fee 
is also applicable) 

A0 size £5.00 

A1 size £5.00 

A2 size £3.00 

A0 size £5.00 

A1 size £5.00 

A2 size £3.00 

1. Some classes of building are exempt from making an application to Council 
2. A ’comfort’ letter precludes a completion certificate as prior to 1994 Completion Certificates 

did not exist. 
3.   PONE is ‘Plans of No Effect’ issued for any application after 3 years if works have not started) 

2.6 It is proposed to introduce the new charges as from 1st October 2024.

3.0 Recommendation 

It is recommended that the Environmental Services Committee 
recommends to Council the increase in the Non-Statutory Charges as 
detailed in Table 1 with effect from 1st October 2024. 


